Minnesota Fair Labors Standards Act Meal and Rest Break Policy
This policy outlines the procedures for Actalent, (“COMPANY”) and employee rights regarding meal and rest breaks, as required under Minnesota Fair Labor Standards Act (MNFLSA). The policy applies to all non-exempt employees working in Minnesota covered by Minn. Stat. 177.23. Actalent pays all employees in accordance with applicable law.
1.	Rest Break Entitlements
As authorized by state law, employees are allowed to take uninterrupted rest breaks that are free from work duties. These breaks are considered compensable work time; employees should not clock out when taking their rest breaks. Employees are expected to take their rest break entitlements in accordance with the law and this policy. 
· Employees are entitled to a paid rest break of at least 15 minutes, or enough time to utilize the nearest convenient restroom (whichever is longer), within each four consecutive hours of work.
Reporting Missed Breaks 
Employees who do not receive their required rest break(s), or who are pressured or coerced to skip any legally entitled rest break, must notify your Actalent representative or the local office immediately.
2.	Meal Break Entitlements
Under state law, covered employees are allowed to take an uninterrupted meal break of at least 30 minutes when working six (6) or more consecutive hours. 
Meal Break Waiver Requests
Employees will receive the option to complete a meal break waiver during onboarding. Employees can also reach out to your Actalent representative or the local office at any time for a meal break waiver. A meal break waiver will remain in place until it is revoked. 
Employees may voluntarily waive their 30-minute unpaid meal breaks at their own discretion. For example, if an employee would like to work through a meal break and be paid for that time. Employees may voluntarily waive meal breaks using a meal break waiver, by checking the “Yes” box and signing the waiver. 

Revoking your Waiver: Employees can revoke a meal break waiver at any time by sending an email to your Actalent representative or the local office with the subject line “I revoke my meal break waiver.” The waiver will be revoked effective the next business day, and the employee will then be required to take the full, unpaid, 30-minute meal break every day in which the employee is eligible to receive a meal break.  Employees can also submit a new meal break waiver by checking the “No” box.  

Complaint Procedures
Employees may only waive meal breaks voluntarily, without coercion or pressure by anyone at the Company or client. If an employee feels pressured or coerced to sign a meal break waiver, the employee should not sign it and must immediately report it to your Actalent representative or the local office. If any Company or client employee interferes with, or attempts to interfere with, an employee’s meal break rights under this law, it must be immediately reported to your Actalent representative or the local office. Otherwise, the Company will assume that any eligible employee who fails to take a meal break in compliance with the law did so voluntarily.

Employee Protections 
The COMPANY strictly prohibits any form of retaliation against employees who report good faith violations of this policy or who cooperate in related investigations. Any retaliatory actions will result in disciplinary action, up to and including termination. 
Any employee who fails to abide by this policy or who impedes the meal or rest breaks entitlements of another employee will be subject to disciplinary action, up to and including termination. 
Contact Information and Resources
For questions about this policy, rest break entitlements, or waiver requests, contact your Actalent representative or the local office.
For information on MNFLSA or to obtain the latest regulatory guidance, visit the Minnesota Department of Labor and Industry.
This policy is subject to change in accordance with updates to state or federal law. Employees are encouraged to review this policy regularly and seek clarification from your Actalent representative or the local office as needed.
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